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Sr.             
No. T O P I C

1. Tax registration procedure – Individuals, Companies/AOPs, Non-residents having/not having PE

2. Filing of tax returns

3. Filing of withholding statements 

4. Procedure on IRIS portal for requesting approval of withholding exemption certificates

5. Procedure on IRIS portal for requesting approval of Non-Profit Organizations



Tax registration procedure –
Individuals, 
Companies/AOPs, 
Non-residents having /
not having PE



• In 2015, the Federal Board of Revenue (FBR) revamped the procedure for
obtaining tax registration and substituted Rule 80 of the Income Tax Rules,
2002 which deals with the registration requirements for individuals and
Companies / AOPs. The FBR made further amendments in the said rule
through SRO 466(I)/2016 dated May 21, 2016 and laid down the registration
requirements for non-residents having / not having Permanent
Establishment in Pakistan.

• The above-referred changes in the registration mechanism were resultantly
followed by changes in the registration module of FBR’s IRIS portal.
However, due to certain teething issues which continued for over one year in
the new registration module, non-resident investors faced difficulties in
obtaining tax registration. The registration issues were finally resolved in the
beginning of last year and now the registration module allows real time
processing of tax registration applications.
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Overview



Registration requirements for ‘individuals’

• By way of an amendment made through the Finance Act, 2015 in
section 181 of the Income Tax Ordinance, 2001, the requirement
for individuals to have a separate National Tax Number (NTN) has been
done away with. Therefore, in case of individuals, Computerized
National Identity Card (CNIC) issued by the National Database
and Registration Authority (NADRA) is now to be used as National Tax
Number.

• Under Rule 80 of the Income Tax Rules, 2002, an individual
having CNIC required to file return of total income manually is to be
treated as registered under section 181 on the day he files the return
manually.

• An individual having CNIC required to e-file return of total income shall
be treated as registered, when the individual is e-enrolled.
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Registration requirements for ‘individuals’       ….. Contd.

• An individual is not required to personally visit the tax office for
e-enrollment and online registration is available on FBR’s IRIS portal.
Now FBR has linked the system with NADRA’s database, so that
online verification of CNIC provided can be done. Once the
above-referred required details are entered on the IRIS portal, password
is sent to the email address provided and PIN Code is sent to the
cell phone number provided by the individual.
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Registration requirements for ‘individuals’       ….. Contd.

Documents required for E-enrollment of an individual

An individual required to be registered is required to provide: 

(a) number of CNIC, NICOP or Passport; 

(b) cell phone number in his name ; 

(c) e-mail address; 

(d) nationality; 

(e) residential address; 

(f) accounting period; 

(g) name and NTN of employer in case of salary income; 

(h) address of property in case of property income;

(i) in case of business income, (i) business name; (ii) business address; and (iii) principal business activity.
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Registration requirements for a Company / an AOP

Documents required for registration of a Company / an AOP

A company and an AOP required to be registered under Rule 80 are required to provide:

(a) name of company or AOP; 

(b) business address; 

(c) accounting period; 

(d) phone No of business; 

(e) e-mail; 

(f) cell phone of principal officer of the company or AOP (cell number must not already be registered with FBR); 

(g) principal business activity; 

(h) address of industrial establishment or principal place of business; 

(i) company type, like public limited, private limited, unit trust, trust, NGO, society, small company, modaraba or any other; 

(j) date of registration; 

(k) incorporation certificate by Securities and Exchange Commission of Pakistan (SECP) in case of company; 

(l) registration certificate and partnership deed in case of registered firm; 
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Registration requirements for a Company / an AOP …..contd.

(n) partnership deed in case firm is not registered;

(o) trust deed in case of trust; 

(p) registration certificate in case of society; 

(r) name of representative with his Original CNIC;

(s) Original letter on letterhead of the company signed by all Directors, verifying the Principal Officer and authorizing him for Income 
Tax Registration; 

(t) Original certificate of maintenance of bank account in Company’s name;

(u) Original evidence of tenancy / ownership of business premises, if having a business;

(v) Original paid utility bill of business premises not older than 3 months, if having a business

(x) following particulars of every director and major shareholder having 10% or more shares in case of company or partners in case of an 
AOP, namely:-

(i) Name; 

(ii)  CNIC/NTN/Passport; and 

(iii)  Share % 
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Registration requirements for a Non-resident having PE
…..contd.

DOCUMENTS REQUIRED FOR REGISTRATION OF A NON-RESIDENT COMPANY HAVING PE IN PAKISTAN 

(Please note that personal visit of one of partners or one of directors is required at FBR office in the case of NTN of AoP or Company)

A non-resident company having permanent establishment in Pakistan is required to provide:

(a) name of company; 

(b) business address;

(c) accounting period; 

(d) phone number of business; 

(e) principal business activity; 

(f) address of principal place of business; 

(g) registration number and date of the branch with the Securities and Exchange Commission of Pakistan (SECP); 

(h) name and address of principal officer or authorized representative of the company; 
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Registration requirements for a Non-resident having PE
…..contd.

(i) authority letter for appointment of principal officer or authorized representative of the company; 

(j) cell phone number of principal officer or authorized representative of the company; 

(k) email address of principal officer or authorized representative of the company

(l) Original certificate of maintenance of bank account in non-resident Company’s name;

(m) Original evidence of tenancy / ownership of business premises of principal officer, if having a business; and

(n) Original paid utility bill of business premises not older than 3 months.
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Registration requirements for a Non-resident not having PE
…..contd.

DOCUMENTS REQUIRED FOR REGISTRATION OF A NON-RESIDENT COMPANY NOT HAVING PE IN PAKISTAN 

(a) name of company; 

(b) business address in the foreign country; 

(c) name and nationality of directors or trustees of the company; 

(d) accounting period; 

(e) name and address of authorized representative of the company; 

(f) authority letter for appointment of authorized representative of the company. 

(g) cell phone number of authorized representative of the company; 

(h) email address of authorized representative of the company; 

(i) principal business activity; 

(j) tax registration or incorporation document from concerned regulatory authorities of the foreign country.

(k) Original certificate of maintenance of bank account in non-resident Company’s name;

(l) Original evidence of tenancy / ownership of business premises of authorised representative, if having a business; and

(m) Original paid utility bill of business premises of authorised representative not older than 3 months.
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Procedure on IRIS Portal Procedure on IRIS Portal 

for filing annual tax returnfor filing annual tax return



Procedure on IRIS for filing of annual tax return                                                                            
…..contd.
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Procedure on IRIS for filing of annual tax return                                                                            
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Procedure on IRIS for filing of annual tax return                                                                            
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Procedure on IRIS for filing of annual tax return                                                                            
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Procedure on IRIS for filing of annual tax return                                                                            
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Procedure on IRIS for filing of annual tax return                                                                            
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Procedure on IRIS for filing of annual tax return                                                                            
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Procedure on IRIS for filing of annual tax return                                                                            
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Procedure on IRIS for filing of annual tax return                                                                            
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Procedure on IRIS for filing of annual tax return                                                                            
…..contd.
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Procedure on IRIS for filing of annual tax return                                                                            
…..contd.
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Procedure on SRB’s Portal Procedure on SRB’s Portal 

for filing monthly sales tax for filing monthly sales tax 

on services returnon services return



Procedure on SRB’s portal for filing of 
monthly sales tax on services return 

…..contd.
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Procedure on SRB’s portal for filing of 
monthly sales tax on services return 

…..contd.
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Procedure on SRB’s portal for filing of 
monthly sales tax on services return 

…..contd.
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Procedure on SRB’s portal for filing of 
monthly sales tax on services return 

…..contd.

31



Procedure on SRB’s portal for filing of 
monthly sales tax on services return 
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Procedure on SRB’s portal for filing of 
monthly sales tax on services return 

…..contd.
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Procedure on IRIS Portal Procedure on IRIS Portal 

for filing monthly for filing monthly 

withholding statementswithholding statements



Procedure on IRIS for filing of monthly withholding statement
…..contd.
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Procedure on IRIS for filing of monthly withholding statement
…..contd.
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Procedure on IRIS for filing of monthly withholding statement 
…..contd.
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Procedure on IRIS for filing of monthly withholding statement                                                                
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Procedure on IRIS Portal Procedure on IRIS Portal 

for filing application for for filing application for 

withholding exemption certificate withholding exemption certificate 



Procedure on IRIS for filing application for 
issuance of withholding exemption certificate

…..contd.
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Procedure on IRIS for filing application for 
issuance of withholding exemption certificate
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Procedure on IRIS for filing application for 
issuance of withholding exemption certificate
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Procedure on IRIS for filing application for 
issuance of withholding exemption certificate

…..contd.
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Procedure on IRIS Portal Procedure on IRIS Portal 

for filing request for for filing request for 

approval of an NPOapproval of an NPO



Procedure on IRIS for registration of an NPO
…..contd.
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Procedure on IRIS for registration of an NPO
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Procedure on IRIS for registration of an NPO
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Procedure on IRIS for registration of an NPO
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Procedure on IRIS for registration of an NPO
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Procedure on IRIS for registration of an NPO
…..contd.
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